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MFA 5th Residency Requirements – January 2020 

 
Here is information you need to consider now for the three requirements for your 5th residency 
and for graduation: 
 

The Exhibition – p. 3 
The Artist Talk – p. 5 
The Thesis – p. 8 

 
 
The Exhibition:    
 
Exhibition space 
The January Graduate Exhibition is tentatively scheduled for the Roberts and/or Raizes 
Galleries.  You should plan on approximately 12 – 15 feet of wall space each depending on the 
final size of your group.  Hence, you should edit your work and pick 2-5 works that best 
represent your development. You will each be responsible for your framing, any unusual 
hanging hardware, technical equipment, and/or installation related expenses.  The galleries are 
equipped with projectors and a limited number of monitors are available. (Please note: the 
LA+D Academic Computing department does not supply technical equipment for exhibitions). 
You may need to provide your own pedestals and other ancillary surfaces or containers 
necessary for the display of your work.  We will have the walls prepared for the exhibition and 
patched, etc. afterwards.  A ladder and tools will be available for your use.   
 
Exhibition Design 
You should appoint one person to coordinate the exhibition layout and design and be the 
liaison between the Gallery Manager and your Group.  Any of you who live locally and want to 
look at the galleries are welcome to do so during regular building hours.  By mid October your 
appointed exhibition coordinator should be in touch with Andrew Mroczek, the Gallery 
Manager, who will be laying out the exhibition.  Andrew will be asking for jpgs of the work you 
plan to show, to be collected by your exhibition coordinator.  He will meet with you on the first 
day of the June residency to guide you in the final layout of your exhibition. Andrew is also 
available to answer specific installation questions.  
 
The January 2020 residency dates are Friday January 3rd – Sunday January 12th.  As the 
residency approaches we will be in touch with you regarding specific dates for shipping and/or 
delivering your work, shipping address, etc.  
 
Reception 
We will host a reception at the Lunder Art Center during the residency, tentatively scheduled 
for Saturday, January 11th. We will advise you if this date changes as soon as we can. The 
reception will be preceded by a Grad Toast to which your friends and family are also invited. 
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Catalogue Deadline 
The preparation and printing of your grad catalog is handled by the Lesley marketing 
department.  The deadline for images, image captions, and your artist statement is October 11, 
2018.  Please be sure you have high quality images at 300 dpi and at 7” x 9” and even larger for 
double spreads.  The marketing department has prepared an Art Submission Form which will be 
sent to you electronically for your caption information.  The form includes information on 
image specifications. 
 
One of you must be in charge of collecting the images from each person in your group, and 
their captions and artist statements (as word documents, not pdfs). Please make sure the 
electronic image titles match up with the captions so we know which captions go with which 
images.  The person who collects the material should make an electronic folder for each artist.  
In that folder should be the artist’s images and Art Submission Form. Additionally, make one 
electronic folder with all the artists’ statements.  All of this should be submitted to the 
marketing department via Dropbox or a similar online vehicle, with the link also sent to the 
MFA program at mfa@lesley.edu.  Do not submit any hard copy materials. We will let you 
know the marketing department contact information. The catalog materials are due to the 
marketing department by October 11th. If you do not get the catalogue material to us in a 
timely manner it will mean that the catalogue cannot come out on time.  The catalog liaison 
also disseminates the catalog proof to the group and collects any edits. 
 
Signage 
We arrange for the wall graphics for the gallery. 
 
Binder 
It is customary that a three ring binder with material on each artist accompanies an exhibition. 
Please designate one of you to obtain an appropriate binder. Each of you should bring your 
resume and artist statement with you when you come for the June residency to be placed in 
the binder in the gallery.  
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The Artist Talk:  
 
Locations 
The January Grad Talks will be held in the Lower Level Screening Room at University Hall. 
 
Tech Equipment and Requirements 
We will have a sound system, digital projector, and a Mac computer available for your talks.  
 
Image Specs: Still images should be presented as jpgs in Power Point for Mac, (either Version 15 
or an earlier Mac compatible PowerPoint version), to be downloaded onto our computer.  Pixel 
dimensions should be approximately 1024 x 768, but each individual image file size no larger 
than 2-3MB.  Audio and video files must also be Mac compatible and presented in Microsoft 
Power Point.  Audio files should be saved as MP3 files, video as quicktime MOV files.  If you do 
not have Power Point Version 15, save your presentation in the most recent version of Power 
Point for Mac you have. If it will not run on our Mac you may use your own laptop at the tech 
rehearsal and for your presentation. 
 
There will be a technician to download your images, and to assist with the equipment during 
the tech rehearsal, but the tech staff will not be able to do any reformatting of images, so it is 
essential that you arrive with your images ready to go.  If you have your images in a format 
other than the program guidelines, they will be loaded as is (see exception above).  
 
Your talk will be videotaped and we will send each of you a link to the video of your talk after 
the residency.  The talks will also be posted on MyLesley, accessible to MFA students and 
faculty only, for their reference. 
 
Tech Rehearsals 
Your artist talks will be given on the first several evenings of the residency.  We will notify you 
of the exact schedule prior to the residency. You will each have approximately 30 minutes for 
tech rehearsal on the day of your presentation, which will allow you to do an entire run through 
of your talk.  During the rehearsal, the technician will load your images on the computer and 
you can familiarize yourself with the computer, microphone, etc.  Please rehearse adequately 
at home – the tech rehearsal will get you acquainted with the technical equipment and setup, 
but you may only have time for one run through of your talk.  On the night you are presenting, 
your group should plan to arrive at the talk location one half hour before the talks begin so you 
do any final preparation. Your Group should appoint a Master of Ceremonies for each evening.  
This person is responsible for introducing each of the speakers.  
 
Artist Talk Guidelines 
You will be allotted 20 minutes for your talk. Plan to talk for 15 minutes, leaving 5 minutes for 
questions.  Your 15 minute talk should present a case or argument for your work as well as 
showcase your development. However, this should not be a recitation of what you did in each 
semester; the aim of your talk is to present your current work and to situate that work 
artistically, historically, and theoretically, if that is applicable. You should use your thesis as the 
basis for this talk. It is required that you present the artistic context for the development of 
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your work during your talk – your artistic or theoretical influences, contemporary references 
and visuals -- along with a representative sample of your work. 
 
An outline of your artist talk is due to your faculty advisor one week after the final thesis is 
due. The successful presentation of your artist talk is a requirement for graduation. Failure to 
present a successful artist talk will require that you redo the talk and resubmit it after the 
residency. While this will have no effect on your participation in the final residency, you must 
pass this part of the graduation requirements in order to receive your MFA.  Details on redoing 
the Grad Talk can be found at the end of this section. 
 
One way to visualize your talk is to ‘storyboard’ it.  The images would go in the storyboard 
boxes and the references/arguments you make would be written underneath. Or you can 
outline your talk.   
 
You should think of your talk as a public- speaking performance and practice it. One page of 
double spaced text can be read in 5 minutes, so plan accordingly. 
 
*You should try to bring up at least these 3 issues in your talk:  
  

*the content of your work and how it has developed over time,  
including the artistic context in which you have developed it as outlined above.  These 
are the artistic ideas that underpin your work. 
 
*how the work is made and how this has effected the 
development/subject matter choices in your work  
 
*the art world context(s) and other general contexts in which you expect your work to 
be understood, including the theory/history that your work engages. 
  

 
Presentation Tips 
Your talk is a performance, therefore you need to practice it.  As with any good performance, 
the more you practice, the better it will be. Get comfortable with the timing by practicing with 
the slide projector or PowerPoint. Practice in front of an audience. Again, one page of double – 
spaced text can be read in 5 minutes, so plan accordingly.  
 
Be judicious in how much biographical information you relate. Make sure your personal 
anecdotes illuminate your work in a tangible way.  When in doubt, leave them out.  
 
You do not necessarily need to follow a narrative structure.  You may instead trace how 
concepts have been explored, expanded or even rejected through your working process.  Share 
the conclusions you have discovered to date through your art making. Include both art 
historical, theoretical and/or contemporary art references in your presentation, if appropriate.  
Be sure to get high quality images for your reference material: hi-res jpegs.  Be sure to 
adequately label all images with artist name, date, medium, size. 
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If you choose to show other artists’ work, you need to place their work in a context.  Discuss 
why it is important to your thinking as well as what you have taken from it. Each image you 
project should illuminate or illustrate the issues and questions you are speaking about at that 
moment. 
 
Don’t talk for 5 minutes without showing an image. 
 
Do present a thorough argument for your work even though you may feel that your LA+D 
colleagues already know all about your work.  This is your chance to perform as an artist with 
your work. 
 
Remember, this is an artist talk that you should be able to adapt for “job talks” in the future.  
 
Redo/Revision of Grad Talks 
The successful presentation of the Artist talk (Grad Talk) is a requirement for graduation and 
degree conferral.  Assessment of the Grad Talk takes place during the faculty’s grading meeting 
at each residency.  Students may be asked to either redo the talk completely or make limited 
revisions.  
 
Redo of Talk 
In the case of a complete redo of the talk, students must first submit a new outline to the 
faculty advisor for their approval.  The faculty advisor may consult with the program Director 
regarding the outline.  Once the outline is approved the student gives the talk, recording it, and, 
along with a companion Microsoft Power Point presentation submits it to the advisor and to 
the Director, in order to be graded.  
 
Limited Revisions 
In the case of limited revisions, the student gives and records the talk addressing the explicit 
notes received from the faculty advisor, and submits the recording along with a companion 
Microsoft Power Point presentation to the Director for grading.  The faculty advisor will forward 
their notes to the Director. 
 
The video must be in commonly available format, and the images in a recent version of Power 
Point. 
 
New and revised talks must be submitted for review at least 2 months prior to the end of the 
ensuing semester (by April 15 for talks originally presented in January, and by Nov 1 for talks 
originally presented in June). 
 
The Director will forward the final approved talk to the MFA office. 
 
Professional Development Material 
In the next month or so we will e-mail the Professional Development packets to all of you.  You 
should read it as you prepare your materials for your thesis, your talk, your artist statement, 
your resume and so on.   
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The Thesis: 
 
Your thesis should be a 15 - 20 page paper, between 4,000 – 5,000 words, exclusive of the 
footnotes and bibliography.  Your thesis should also include a title page and an abstract, a 1 - 2 
paragraph statement outlining the main issues you are addressing in your thesis. 
 
The title page should include your name as it appears on University records, the title of the 
thesis, the degree to be awarded, the program, and the date of graduation, (ie, June, 2019; 
January, 2020)  
 
An abstract functions as a clear and concise summary or synopsis of your main arguments and 
your conclusions.  In the final submission of your thesis, it should it precede the main body of 
your thesis.   
 
Your bibliography should include at least 7 books or articles. Footnotes should follow the MLA 
citation format.  
 
You are expected to include images of your work, and the work of artists you are referencing, 
within the thesis text so your readers can get a clear sense of your work. You must also submit 
one hard-copy appendix of 20 images in color along with your hard copy thesis copies, 
approximately four images to a page, with captions. These images can be from all your 
semesters in the program.  
 
Due Date 
The thesis is due in the MFA Office by November 11, 2018.   
 
*See pages 13-16 for thesis formatting and presentation, writing and formatting resources, 
links to information on MLA citation, and tutoring services. 
 
 
Thesis Content 
There are many ways to write your thesis, hence no one style is necessarily better than 
another, however your thesis should contain a clear statement of how you understand the 
work that you make NOW from your perspective as an artist who is participating in a dialogue 
within the art world  (or film/video or animation world if that is more relevant).  To do this you 
will need to trace through your understanding of your current work as an analytical exploration 
of the ideas/artists/histories/theories that have informed your work. It is not necessary to use 
the thesis to chart your time in the program semester by semester.  
 
Remember that your thesis should not be a recitation of your personal life tied to anecdotal 
examples, as that would be a memoir and not a thesis.  Nor should it be a recitation of what 
you did semester by semester. What you want to do is to make a case for, and most 
importantly, fully explore your current work, using examples from previous semesters to 
illustrate how you arrived there. This includes all the art historical, cultural, and theoretical 
references that underpin your current work.  
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As was stated in the earlier thesis guidelines, but not as clearly explicated as we hope it is 
below, you want to chart your development as an artist in terms of the development of your 
work – the ideas/issues that it addresses (in an abridged manner, and not semester by 
semester) and make a case for your work as representative of a Master of Fine Arts.  To do this 
you need to take us through your understanding of the ideas/issues that inform your current 
work and as you do so discuss the historical and conceptual issues that underpin the disciplines 
or mediums you work in, the artists whose work has influenced you, and the contribution that 
you can make to the field.  Most of you will have investigated many histories, artists, and even 
other related disciplines during your time in the MFA Program.  Your thesis is a chance to 
synthesize/summarize what you have learned and to more fully develop the issues that 
underpin your current work within your thesis – a relatively short document. While the thesis is 
a requirement for graduation, its use value to you after graduation should not be under-
estimated. Your thesis will form the basis for artist’s talks, grant and residency applications, 
artist’s statements, your teaching philosophy and so on. 
 
As we have mentioned in all of our discussions about the thesis, the artist statements and the 
research papers that you have written for each residency are a record of how you have 
conceived of your work during your time in the MFA Program.  For most of you these 
documents can easily be re-visited to form the basis of your thesis outline.  Your thesis outline 
will show you what you have learned and also indicate areas where you might need to do 
further research in order to present a convincing thesis, particularly about your current work.  
 
Your thesis should begin with your statement explicating what your work is about and, by 
association, what your thesis is about.  This can be written as a series of questions that you ask 
rhetorically at the beginning of your thesis, or it can be written as an argument that you will 
prove in the thesis.  In both these instances, you will develop these questions/issues 
throughout your thesis by using examples from your ideas, your understanding of the history of 
your discipline and other artists’ contributions, your research into the historical, cultural, and 
theoretical underpinnings of your current work, and of course, your analysis of your own work. 
 
Below are four questions to address more specifically as you write your thesis.  This section 
below is an elaboration of the two sets of questions in the earlier Thesis outlines from previous 
semesters.  Remember, these questions are meant as a guide to help you conceptualize your 
thinking around your work.  Of course, you can deviate from this with the consent of your 
Advisor. 
 
1.  Your ideas and the issues your work addresses: 
 
What ideas were you working with when you entered the program? How have these ideas 
transformed semester to semester based on the work you have done, your readings that 
semester (including critical theory), and your research?  Be as specific as possible here. While 
you will ultimately synthesize this in one short section, this is a good exercise to perform as you 
begin to write your thesis.  One suggestion for interrogating your work (from Jan Avgikos) is to 
write directly to the work itself.  For example, pick the 3-4 important works from each semester 
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(or whatever is most appropriate), and write a paragraph or two or even a page or two about 
each one.  What was the work about?  What questions/issues did it raise?  Who influenced you  
and why?  How were you thinking of your discipline or media during the time you made this 
work?  How was it a success?  How was it a failure?  Where did it lead you?  What do you think 
about it now?  The material you generate using this method can then be integrated into your 
thesis as the specifics about your work which chart your own development.  
 
 
2.  Your medium or discipline: 
  
How you have understood the disciplines and mediums in which you have situated your 
artwork from an historical perspective? Be sure to place the most emphasis on your current 
work, as for most of you, your current work is the work that you may know the least about. You 
want to use the opportunity of the feedback you will receive on your thesis to test your ideas 
about your current work. Where did this understanding lead you and how did it affect your 
decision-making process in terms of the types of works you have made and the various 
methods you have used for producing your work?  For example, you could trace the 
development of your understanding of the previous two questions above over your time in the 
program.  Additionally, for most of you your understanding of your medium/discipline will have 
shifted a number of times.  Furthermore, during your 4 semesters in the MFA program how 
have you revised your understanding of what your work is and how to make it based on your 
understanding of the history of your medium or discipline?  What kind problems did you 
encounter as you began to come to terms with these issues?  What effect did these problems 
have on the success or failure of your work?  Where has this led you as an artist?  What are 
some of the questions that you will continue to explore in your work after you leave school? 
How does your work have something new to say about the genre of art work that you are a part 
of --- painting, photography, film, video, design and so forth?  In other words, how are you re-
defining your medium or discipline?  How do your ideas about your work participate in the 
discussion or contribute to your medium or discipline? 
 
A note about history and theory: 
It is assumed that you, as a soon to be Master of Fine Arts, are wholly conversant with the 
history of your disciplines or mediums.  Your thesis must include a discussion of your 
understanding of this history or histories as well as how you situate your work in relation to 
your understanding of this history in terms of the contemporary art world (or film/video if you 
are working in traditionally documentary).  For some disciplines this will require a discussion of 
the underlying theories that have shaped and informed that discipline, while for others, where 
theory has not been as important, a discussion of theory might not be necessary.  Hence, it is 
not required that you discuss theory in your thesis, but if your discipline or medium is ‘theory-
driven’ or if your understanding of your discipline is based on a relation to theory then it would 
be appropriate for you to discuss theory in this context.  You should discuss these questions 
with your Advisor as you work on the outline of your thesis. 
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3.  Other artists’ work: 
 
How you have understood and made use of the artists whose work has influenced you, and 
especially in your current work?  How are these artists important to the development of the 
disciplines and/or mediums in which you situate your work?  We suggest summarizing each 
artist’s contribution in a sentence or two and then telling us what you have taken from their 
work – be specific.  How exactly is your work in dialogue with their work – be specific.  The 
more specific you can be, the more you (and we) will learn about your work.  Your thesis is the 
place where you can take the work of other artists to task for the ‘failure’ of their work and 
make a case for your work.  What can your understanding of your work in relation to the work 
of other artists contribute to the current dialogue in your discipline(s) and medium(s)?  Again, 
be as specific as possible.  For example, if you have made use of many artists’ work, you could 
present the pros and cons of each artist in relation to your own work and what you have 
learned from them.  
 
4.  Your research: 
 
Simultaneous to your discussion of your ideas, your work’s mediums/disciplines, and the work 
of other artists above, you will be tracing your development as an artist/thinker during the time 
that you have been in the MFA program by discussing how the content of your work has 
evolved in relation to the investigations that you have undertaken. But remember that the aim 
here is to use the thesis to make a case for your current work.  What have your explored and 
made use of?  How has your thinking transformed through this process?  What effect has this 
research had on your work?  How has this research led you to make new connections within 
your work?  What further research might you undertake as you continue with your work?  
 
Remember, you can discuss each of these four questions in many different ways.  You can 
integrate these questions into your thesis in a seamless manner in such a way that these 
questions inform your discussions in your thesis, but are not explicitly stated. Or if it is 
appropriate, you can incorporate these questions into various sections in your thesis; for 
instance as a section in your discussion of your ideas, as part of your understanding of your 
discipline’s history and your development within that discipline, or as a section in of your 
discussion of other artists work.  Additionally, this list of questions is certainly not exhaustive.  It 
is meant to help you interrogate your work for the thesis writing process. 
 
Thesis examples 
To further aid you in preparing your thesis, we will be e-mailing a link to thesis examples which 
best exemplify the current content requirements.  Other theses may have been made available 
to you in the past as examples.  The ones we are sending, however, are the best examples of 
writers who conceptualize their practice without resorting to the memoir format, and who 
discusses the issues outlined in the 4 questions above in a convincing way.  
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Methodology 
Here is a suggested methodology for working on your thesis with your Academic Advisor in your 
third and fourth semesters: 
 
At the end of your third semester: 
 
Discuss with your advisor, via email or another method, the style of your thesis and decide 
what the primary 3-4 ideas are that your current work engages.  Submit an outline that 
organizes these ideas.  This is the moment to revisit your previous artist statements and 
research papers to review what you have worked on in the Program.  Don’t worry too much 
about this outline. Use this time to synthesize your ideas to see what you have accomplished 
over the course of your time in the residency as well as what you still may need to accomplish.  
This outline should be presented to your advisor at the end of your third semester.  This is in 
addition to your other research papers and residency summary. 
 
Fourth semester:  
 
Month 1 – Annotated outline 
Annotate your outline.  Include under each idea heading a brief paragraph that outlines the 
thesis question or relevance of the idea to your work.  
 

Include a list of readings you have done that have informed your idea. 
 
Include a list of other artists’ works (particularly contemporary ones) that have 
influenced/inspired/informed your understanding of this concept. Be sure to explicate 
your understanding of their work and their importance within your discipline. 
 
Include a list of your works that have engaged this idea.  
 
Write to this work as outlined above.  

 
Your advisor should indicate whether your outline is making the arguments necessary for a 
successful thesis. In an outline form, it is easier to see how the elements in your thesis cohere 
to form your arguments for the development of your work. Hence your advisor may ask that 
you continue working on your outline until you produce a clear thesis statement of your 
arguments for your work.  
 
Month 2 – first draft 
Add your writings to the annotated outline.  
 
Go back to the writings that you have done in the previous three semesters.  Cut and paste the 
relevant sections into the annotated outline.  Write thesis paragraphs and concluding 
paragraphs for each section.  Write paragraphs that connect the other artists’ work and your 
work to the readings. This will be a rough, messy text with more material than you need.  Be 
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sure to address the four questions in the Content section outlined above. Your thesis advisor, at 
this point, will make it very clear to you what you need to do to turn this into a defendable 
thesis. 
 
Month 3 – second draft 
 
Turn the messy document into a second draft by selecting the key ideas, artists, and works that 
best illustrate your thesis.  Also, make sure that your thesis argument in each section is well 
discussed.  The language should be clean, free of grammatical errors and typos.  Your thesis 
advisor will clearly indicate to you at this point if s/he believes that you can complete a 
defendable thesis in the next month.  Your thesis advisor must sign off on your thesis in order 
for you to submit it to the MFA department.  If you are uncertain as to you status, be sure to 
directly ask your advisor. 
 
You are expected to complete the thesis in three drafts, after which it should be ready to 
submit. If your advisor thinks that you need more time to successfully complete your thesis, you 
may be advised to take Thesis Extension. Please see the section in the Student Handbook that 
explains this procedure.  
 
Month 4 – third (final) draft (approximately six weeks before residency begins) 
 
Submit final draft to your thesis advisor for their final approval.  Once the thesis advisor 
approves this final draft, send the required copies to the program office by the required date.  
An outline of your artist talk is also due to your advisor on November 18, 2019, one week 
after you submit your completed thesis.  
 
 
Thesis Final Presentation 
The final thesis must be printed on 8 1/2" x 11" paper, un-punched and unstapled.  There 
should be a 1 1/2" margin on the left side and a 1" margin on the three remaining sides.   
 
A common pagination scheme is to assign numbers in a continuous series, beginning with the 
title page as "1", but not to show the number until the actual thesis begins.  Thus, the first 
numbered page might be 2, 3, or greater.  Numbers appear in the upper right-hand corner, 
about 3/4-inch from the top and right sides of the paper. 
 
Four hard copies and one electronic version of the thesis are to be submitted to the MFA 
Office by the November 11th deadline, with illustrations of your work and the work of other 
artists referenced in the body of the text.  Two of the hard copies will be kept on file at the 
MFA Office.  The two additional hard copies will be sent to your advisor and thesis reader.  Each 
of the five hard copies should be presented in simple 8.5”x11” manilla file folders.   
 
One hard copy appendix of 20 images of your work in color, four images to a page, and 
including captions, should be submitted along with the hard copies of  your thesis.  These 
images can be from all your semesters in the program. 
 



 14 

 
The hard copies should be mailed to: 
MFA in Visual Arts Program 
Lesley University College of Art and Design 
29 Everett Street 
Cambridge MA 02138 
 
The electronic version should be e-mailed to the MFA office and must be no larger than 3MB.  
If you submit the thesis in a larger size file you be asked to reduce before it can be accepted.  
(One of our recent grads recommended this website: smallpdf.com		where you can downsize 
large files for free ). The MFA  program e-mails the electronic versions to advisors and readers 
so they can be reviewed as early as possible. Electronic and hard copies are due at the same 
time.   
 
Thesis Readers 
In the months preceding the residency you will be asked to submit by e-mail a rank ordered list 
of faculty who you would like to serve as thesis reader.  We make every effort to assign readers 
according your requests, but cannot guarantee this. 
 
Thesis Defense 
Your thesis defense will be a committee of two faculty, your advisor and reader.  Your advisor 
will tell you by the thesis deadline whether or not s/he thinks that you have a defendable 
thesis.  The thesis defense meeting will focus on discussing your thesis, pointing out any 
concerns the committee has with your thesis --- how you are conceptualizing your work and its 
history, as well as avenues of future research.  Additionally, your work in the Grad Exhibition is 
also discussed.  What usually happens is that the faculty, having read your paper several times, 
examine the points in your thesis that most interest them.  They are not out to fail you, and 
must give you the opportunity to show that you understand the arguments in your thesis and in 
your work (you do, of course). Your advisor can discuss with you specifically what might take 
place during the thesis defense.  
 
In some instances, students who have successfully completed the Thesis Defense may be asked 
to do minor revisions before they are officially passed and granted the degree.  Your advisor 
will synthesize the comments from your defense and advise you on the specifics of the required 
revisions and the due date for their completion. 
 
If you do not pass the Thesis defense, you will be given an Incomplete and advised to be 
registered for Thesis Extension.  Your advisor and reader will give you clear instructions as to 
what you need to do to remedy your thesis so you can receive a Pass.  While you do not have to 
present a defense of the thesis again when you submit your revised thesis, you cannot graduate 
until you have successfully completed your thesis.  This is a wholly private matter and is not 
discussed with other students including your fellow Graduates. 
 
The Student Handbook describes the policy on Thesis Extension in the event the thesis is either 
not ready for defense by the deadline, or does not pass the defense. 
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Archiving your Thesis   
DigitalCommons@Lesley is the institutional repository for Lesley University. After it is 
submitted, your master’s thesis becomes a part of the scholarly dialog you engaged with in your 
writing. You also will have the ability to track the impact of your work, including the location 
and affiliated organization. This provides you, as the author, a permanent space online to 
reference your work for others to read. 
 
To submit your thesis, use the online 
tutorial:http://lesley.libsurveys.com/submitdigitalcommonsatlesley 
The tutorial guides you step-by-step on how to submit your thesis while you are doing it. This 
will include picking a Creative Commons license to designate what readers can and cannot do 
with your intellectual property, creating ten (10) keywords to help researchers locate your 
work, and choosing the appropriate commons for your work to be included in.  
 
 
 
Writing/Formatting/Tutoring Resources: 
 
Writing Resources 
A Short Guide to Writing About Art by Sylvan Barnett (available in the library) 
or visit our collection of online writing resources 
 
Formatting a Thesis 
If you want a physical book, check out Diane Hacker's A Writer's Reference or use this online 
guide to formatting in MLA 
 
Citing 
Hacker's A Writer's Reference has detailed citation examples, but you can also find guidelines 
and examples here: 
https://style.mla.org/works-cited-a-quick-guide/ 
https://owl.english.purdue.edu/owl/resource/747/06/ 
 
 
Lesley’s Center for Academic Achievement  http://www.lesley.edu/caa.html  provides tutoring 
in academic writing and editing and can help you improve and correct your writing.  Questions 
relating to substance/content should be directed to your advisor. 
 
Local Group 4 students can call CAA (617-349-8459) to make an in person appointment with 
graduate student tutors or with Center Associate Director, Anhar Mulla, or Center Director, Dan 
Newman if they are available. 
 
Out of town students in Group 4 can also call to see if Anhar or Dan can work with you by 
phone/e-mail, or you can use the Center’s online tutoring service in accordance with the 
following guidelines: 
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What to send: 
1. Submit papers or assignments that you have written for a Lesley University course 
assignment saved as a Word (filename.doc or filename.docx) document and as file attachment 
to the email (NOT on OneDrive). Documents exceeding 10 pages of text (12 point font, double-
line spaced, 1” margins) will take longer to review and return than the standard two-day 
turnaround time (see below).  
2. Remember that the final structure and content of your paper is your responsibility. The 
writing advisor will provide guidance to correct errors and to identify areas for improvement. 
We are tutors, not proofreaders.  
3. In your email message, please let us know your name, cohort/class location (or your 
city/state of residence if you are in an online course), the course for which the paper is being 
written, the name of the instructor, the degree program you are in, and brief responses to the 
following:  

• Describe the assignment in as much detail as you can.  
• Provide any relevant detail such as length of paper or project, due date, or 

expected citation style (APA or MLA?).  
• What are the main areas of concern that you have?  

 
How to send it:  
1. Please send the Word document file as an email attachment (filename.doc or .docx). Please 
do not save it on OneDrive.  
2. Submissions should be sent to the email address: onlinetutoring@lesley.edu . Email is 
monitored between 9:00 AM and 5:00 PM, Monday through Friday.  
3. Your paper will be returned within two days (not including Saturday/Sunday and holidays) 
AFTER the date of receipt, provided that it is received before 5:00 p.m. on a business day. Keep 
this in mind in relation to when your assignment is due and how you will incorporate the 
feedback into the revisions of your work that you will hand in. Papers exceeding 10 pages of 
text will take longer to review, and the return deadline will be determined at the discretion of 
the online tutoring manager.  
4. If you have any difficulties sending your paper, please send a message to amulla@lesley.edu . 
In case you are unable to send an email, you can leave a message at 617-349-8299, and you will 
be contacted by telephone.  
For more details on this service, please visit our website at the following URL:  
http://www.lesley.edu/academic-achievement/online-tutoring/  
 
 
 
For-Hire Tutors/Editors 
We have found three art writers who are available as tutors for hire. All are Ph.d candidates 
and submitted writing samples that were vetted.  When they were first listed, the fee for their 
services was $30/hour; you will need to contact them to inquire about their current rates. 
 
You should cc your advisor when you correspond with the tutor, especially as you proceed with 
the re-writes for your thesis.  That way both you and your advisor will be on the same page. 
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Please be aware that working with these tutors is an entirely private arrangement between you 
and the tutor; you are responsible for contacting them to work out the details of the tutoring 
relationship including the payment logistics, and you are solely responsible for their fees.   
 
Here is their contact information: 
 
Carrie Dedon 
(206) 817-7317     
carrie.dedon@gmail.com 
 
Jonathan Wallis 
jswallis@gmail.com 
         
Leslie Brown 
lkbrown@boston.edu 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 



 

 
 
 
Group 4 Deadline Summary for January 2020 
 
October 11, 2019 - Catalog images/statements/captions due from Catalog liaison electronically 
to the Lesley Marketing Department, and a link emailed to the MFA office 
 
Mid October  - Gallery liaison contacts Andrew Mroczek.  Liaison is in touch with the rest of 
group and MFA office with final gallery assignments. 
 
November 11, 2019 – Electronic and hard copy theses due to MFA office  
                Submit thesis to Digital Archive (see page 15) 
 
Electronic version (under 3MB) emailed to mfa @lesley.edu 
 
Hard copies mailed to: 
MFA in Visual Arts Program 
Lesley University College of Art and Design 
29 Everett Street 
Cambridge MA 02138 
 
November 18, 2019 - Grad talk outline due to advisor 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 



 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 


